Instructions for Completing the 4 required Copies of
The Outbound Rotary Youth Exchange Application Form
Application is available online at http://www.yex5360.org  

Save to your desktop and complete on your computer.
· Please read the Instruction page that is part of the application. (do not send in with application)
· Have Student read the Rules & Regulations (do not send in with application)
· All copies must be typed.  All signatures on all copies must be in BLUE INK.

· The name of student applying must be the same name as that listed on their passport.  This name must appear the same all the way through the application. 
· Please fill in our District # on the top of each page: 5360  
Please sort each application in the order listed below and note comments. 
The applications will be returned if not filled out properly.

1.
Personal Information Page

If student applying for exchange has parents who are divorced or separated, please check off box.  If both parents are not listed on the application form, a letter to the Rotary District 5360 Youth Exchange by the parent not listed is required, stating that XXX(name) has no objection to XXX(name of student) leaving Canada to go on a rotary exchange leaving in summer of 2010.  This letter must be notarized.

Please fill in the information for:
Sponsor District and Club Contacts
Name of Sponsor District Youth Exchange Chair is:
Rick Istead, 
1065 Deer River Circle SE, Calgary SE AB T2J 6Z6
403-271-0939 (res)
E mail:  rwistead@telus.net
Name of Sponsor Club Youth Exchange Office is a Rotarian in your club, usually the inbound counselor.
2.
Medical History and Examination Page 

Item # 7: Tuberculosis screening MUST be completed. Remember TB screening or Mantoux test results can take several weeks.  Once student is selected, have student make an appointment to get this test done.  Results must accompany the application and be signed by a health professional.

Remind student to be honest about medications he/she is taking.

3.
Dental Health and Examination
4.
Secondary School Report and Reference

The form is to be filled out by a teacher and mailed to you. Please open, copy and sign to testify that it is a true certified copy.

5.
Students Photos

Please ensure that photos are attached to page. Please coloured copies with each application.
6. & 7.
Student’s Letter & Parent’s Letter

8.
Guarantee Form

Obtain your Club ID # from your club Secretary.

Please fill in information for District Chair Name: 
Rick Istead







403-271-0939







rwistead@telus.net
Do not sign in space that is required to be signed by the District Chair
The second page of this form will be filled out by the host club, and as such, the only item to be filled in on this page is the Applicant’s Name.
9.
Permission for Medical Care and Release of Medical Records and Liability
10.
A copies of student’s passport.
____________________________________
Deadline for application is November 30th, 2011.

A $ 500 nonrefundable deposit is required with the 4 completed applications. This check is to be issued from your Rotary Club, made out to District 5360 and mailed to:
Holly Drake
402 30 Ave NW

Calgary, AB, T2M 2N4

The one time outbound fee is $ 6500.

$500    is due with the application.







$ 3000 is due February 1st, 2012.







$ 3000  is due June 1, 2012.

· Please note that $ 500 of this fee is returned to the student in Red Deer following their exchange, if they have fulfilled all required aspects of the program. As such, if your club pays the full amount, the actual full amount of the exchange is $ 6000.

· On a separate sheet of paper, please list the name of the student’s outbound counselor in your rotary club.  List full name, address, e mail and all contact information.  All matters relating to student will go through this individual.
Any questions, please contact Holly Drake at:  secretary@yex5360.org or call 403.695.6005.

