POLICE SECURITY CLEARANCE PROCEDURES FOR

D5360 LONG TERM YOUTH EXCHANGE (YEX)

(Also designed for STEP=short term youth exchange; RYLA= Rotary Youth Leadership Awards; RYPEN=Rotary Program of Enrichment)

Please send all relevant documents to Sue Williams, District 5360 Administrator, contact information below.  Inventory lists for volunteers achieving police security clearance will be sent to club presidents on a quarterly basis.  However, should you need clarification between those reports, again contact the District Administrator.

(1) For Youth Program Volunteers residing outside Calgary:

a)
YEX Club Checklist for RI Certification and Club Declaration must be signed by the Club President and submitted to the District Administrator
b)
Volunteers should go to their local Police constabulary/RCMP office to apply for  Police Security Clearance (please note:  take with you a statement of your volunteer status to reduce the charges for this service, copy of sample letter posted on YEX website, ww.yex5360.org

c)
For YEX club counselors and all youth program volunteers, original Police Security Clearance letters should be obtained and sent to the District Administrator

d)
For each adult in each host family, original Police Security Clearance letters should be obtained and sent to the District Administrator

e) For each host family, one Host Family Information Form should be submitted, signed by the counselor, and identifying all adults (persons 18 yrs and over) in the household.  To be submitted upon completion of the host family interview

(2) For Youth Program Volunteers residing in Calgary:

a)
YEX Club Checklist for RI Certification and Club Declaration must be signed by the Club President and submitted to the District Administrator.

b)
For all YEX club counselors, youth program volunteers and host family members, Calgary Police Service security clearance consent forms must be completed and signed in front of the District Administrator or Ron May, the District YEX Chair and District 5360 Youth Programs Coordinator.  Please bring a copy of two government I.D.s,   one being a photo ID.  Office hours are from 9:00 am to 1:00pm.  Please call in advance to arrange and appointment.
c)
Office Location:  #4 Parkdale Crescent NW, Calgary, AB.  Enter by the front doors and proceed to 2nd floor (Operation Eyesight premises).  The receptionist on your left can direct you to the Administrator’s desk.

d)
Calgary Rotary Clubs with 10 or more youth program volunteers requiring police security clearance may set an appointment with the District Administrator to attend a club meeting for completion of the Calgary Police Service consent forms. Photo copying of the Ids for each volunteer should be done ahead of time. All forms must be signed by the applicant in front of Sue Williams, the District Administrator or by Ron May the District YEX Chair and District 5360 Youth Programs Coordinator. 

These procedures will expedite the police security procedures and assist D5360 in the certification of YEX clubs and the District YEX and STEP programs each year. The procedures are also set up to assist other District and Club Youth Programs with compliance under the D5360 Youth Protection Policy as documented with Rotary International.

(3) For other Youth Programs (including RYPEN, RYLA, INTERACT, and any other programs involving contact with youth under the age of 18)
For each Club & District Youth Program Volunteer, submit the original Police Security Clearance letters to the District Administrator.  Note: Please identify the Club name and the club program in which the volunteer is involved for each youth program volunteer.

Contact information for Sue Williams, D5360 Administrator:

Office Direct Line:  (403) 670 - 2624

Cell Phone:  (403) 988 – 5599


Email:  rotary@operationeyesight.ca

Office Location:  #4 Parkdale Crescent NW, 
Calgary, AB   
Postal address for all RI Certification documents:

Postal Address:
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246 Stewart Green S.W.
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